
Executive Director of
Dallas Seminary Foundation



Celebrating 60 Years of Stewardship

HISTORY & MISSION

Founded in 1924, Dallas Theological Seminary (DTS) exists to glorify God by equipping godly servant-
leaders for the proclamation of His Word and the building up of the body of Christ worldwide. Or, more 
simply, to teach truth, and love well. Dallas Seminary Foundation, a subsidiary of DTS, functions as a key 
support arm of the Seminary, helping ensure that its mission and message will continue to reach the 
world for generations. Dallas Seminary Foundation supports DTS by offering charitable and planned 
giving and other related services to Seminary friends.

Dallas Seminary Foundation offers these services: 
- Estate Plans and Reviews
- Bequest Administration
- Life Income Plans
- Donor Advised Fund Administration
- Scholarship Creation

The Foundation & DTS

“To support the mission of Dallas 
Theological Seminary by offering 
charitable planned giving and 
other related services to friends of 
the Seminary.”  

A Compelling Calling:

http://dallasseminaryfoundation.org/?pageID=1009


IMPACT

In the decades since its founding, countless DTS graduates and friends have desired to see the 
Seminary’s mission and the impact of their personal financial resources extend beyond their lifetime. 
Dallas Seminary Foundation helps make this kind of lasting impact possible. DSF guides generous 
supporters through the giving process and offers a variety of ways for their legacies to help secure the 
future training of servant-leaders.

Herbert & Victoria’s Testimonial: 

“We don't want to rob God of His glory by leaving too much to our children and not enough to 
ministry. The impact is much greater when we plan for leaving a legacy to future generations. I 
think Dallas Theological Seminary stands among a very select few in protecting the integrity of 
God's Word. The Foundation serves a very unique role and it has been a true blessing to use the 
services they offer.

As we concluded our planning process with the Foundation, we had a tremendous sense of peace 
and confidence that we were being obedient to the Lord's plans concerning our assets. We are 
also able to articulate to our children that there's not only a plan but we can explain the plan and 
we can see that our resources will make a difference in their lives while at the same time have an 
impact for the spread of the Gospel.”

The future leader of DSF will expand upon this tradition by bringing creativity, generosity, and a people-
first perspective to the organization and its mission. He or she will further God’s global mission by 
guiding the organization and its members toward new opportunities for giving and positive impact.

A Compelling Cause



THE OPPORTUNITY

Overview

Reporting to the Vice President of Advancement and the Dallas Seminary Foundation Board of Directors, 
the Executive Director of Dallas Seminary Foundation (the “Executive Director”) is responsible for the 
overall vision, leadership, direction, organizational structure, and administration of the Dallas Seminary 
Foundation (the “Foundation”) assisting the Office of Advancement in the creation of future planned 
gifts for Dallas Theological Seminary and the expansion of funds under management. The Executive 
Director will bring a broad and perceptive understanding of the Foundation’s goals as well as it’s unique 
positioning as a key financial support arm for Dallas Theological Seminary. The Executive Director will 
demonstrate and promote the Seminary’s core values and will be able to work effectively in the Dallas 
community and beyond in support of Foundation objectives. 

Responsibilities

▪ Demonstrate high character, integrity, and humility in alignment with the mission, vision, and core 
values of the Dallas Seminary Foundation. 

▪ Oversee the development and implementation of various marketing strategies related to planned 
giving in conjunction with the Advancement Office.  

▪ Lead the Foundation team in developing and executing exceptional charitable estate and gift 
planning services for friends of Dallas Seminary consistently delivering high-quality services to its 
many supporters. 

▪ Be the “face” of Dallas Seminary Foundation, representing its mission, activities, and services in all 
presentations and organized DTS and DSF functions. 

▪ Provide oversight, planning, goal identification, and organizational structure to ensure the effective 
development and implementation of comprehensive charitable estate and gift planning services. 

▪ Meet with prospective supporters to offer Foundation estate and gift planning services.

▪ Increase funds under management through expansion of the vision and donor advised funds.

▪ Provide recommendations for funds under management, scholarships, and accounting and 
reporting.

▪ Oversee gift administration and the liquidation of donated assets such as real estate and closely 
held stock. 

▪ Serve as the planned giving expert to Seminary Advancement staff.



THE OPPORTUNITY

Responsibilities (continued)

▪ Develop and manage the annual budget in connection with the Foundation Board, the DTS 
President and Vice President of Advancement.

▪ Demonstrate technical expertise in the areas of tax and gift planning.

▪ Maintain effective working relationships with Foundation Board members, Dallas Theological 
Seminary President and Vice President for Advancement.

▪ Provide management oversight in the recruitment, selection, training, and development of 
Foundation staff members.

▪ Establish goals and effectively manage the Foundation staff and oversee their growth and 
proficiency in the area of increasing and administering planned gifts from DTS supporters.

▪ Serve as a member of the Seminary Foundation Board of Directors. 

▪ Assist in the facilitation of and attend regularly scheduled meetings of the DTS Investment 
Committee and Audit Committee. 

▪ Present results of operations to the Vice President of Advancement and Foundation Board of 
Directors at regularly scheduled meetings or as necessary. 

▪ Actively promote the Foundation through public forums and presentations about the Foundation 
and its services at a variety of gatherings, including DTS-sponsored events as well as other 
ministries and financial advisory partnerships.  

▪ Prepare to serve as Executor of those estates which have designated this office to serve as 
Executor (only for those donors where the Foundation has accepted this responsibility). 

▪ Progress toward the long term goal of the Foundation being self-sufficient through fees earned by 
funds under management.

▪ In conjunction with the Advancement Office, identify prospective, charitable planning and planned 
giving relationships with new and existing donors, while maintaining viable relationships with 
existing donors and clients.

▪ Implement new programs and initiatives to increase the total volume of planned gifts given 
through Dallas Seminary Foundation resulting in increased gifts to Dallas Theological Seminary and 
other ministries.



HISTORY & MISSIONTHE OPPORTUNITY

Candidate Characteristics

▪ Must demonstrate a contagious and consistent walk and witness for Christ.

▪ Possesses a deep understanding of charitable gift planning and has the ability to build trust with 
clients, external partners, and internal stakeholders.

▪ Emotionally intelligent with relevant experience in cultivating relationships with current and 
potential donors, Advancement gift officers, Foundation board members, and the Executive Team 
for DTS.

▪ Has a track-record of leading and empowering high performing teams to collaborate effectively 
across organizations and with a strong Board of Directors, consistently leveraging their strengths, 
style, and giftedness. 

▪ Possess a passionate commitment for the Seminary’s mission, agreement to the schools beliefs and 
adherence to its community covenants. (www.dts.edu/about/doctrinalstatement) 

Qualifications

▪ Five years of progressively responsible experience in planned giving environment. 

▪ High-level leadership required including knowledge of operations, gift administration, investment 
planning, and vision-casting. 

▪ Prefer bachelors or masters degree in Business Management, Management, or Finance or related 
certifications.

▪ High competence and experience in leadership, management, and strategic planning

▪ Strong strategic and negotiation skills.

▪ Ability to communicate effectively with individuals and groups, both verbally and in writing. 

▪ Effective presentation skills with a persuasive style in large groups, small groups, and one-on-one.

▪ Documented track record in exercising confidentiality and managing sensitive data and people issues.



For more information or 
to apply for this position, please contact:

Greg Barnes, Vice Chairman and President, 
Mission Enterprise Division

John Williams, Vice President, Mission 
Enterprise Division

(214) 468 9055 | 
missioninfo@faithsearchpartners.com


